JOB ANNOUNCEMENT

Kidco Head Start is accepting applications for a Temporary Family Advocate/Site Supervisor in the Albany area.  Kidco Head Start is a comprehensive preschool program in Linn and Benton counties for children from low-income families and children with special needs.

POSITION:



Family Advocate/Site Supervisor

TERMS OF EMPLOYMENT:

September through early June, with part-time summer hours
SALARY SCALE:


$2,385 per month

HOURS:
40 hours per week, Monday through Friday.  Occasional evening meetings required.

FRINGE BENEFITS:
Paid vacations, holidays, sick/personal leave, medical/dental and life insurance and job-related training opportunities.

QUALIFICATIONS:
(   Social service related degree or minimum of two years experience in social service/counseling field

· Basic counseling skills

· Experience supervising adults

· Ability to establish and maintain effective working relationships with parents, staff and public

· Organizational and record-keeping skills

· Ability to use the computer to enter, access and retrieve data.  MS Office 2010 preferred.
· Experience in identifying family needs

· Bilingual, English/Spanish preferred

· Sensitivity to individual needs of adults and children in target area

· Experience with young children preferred

· Must be enrolled and maintain eligibility in Child Care Division’s Central Background Registry
· Must obtain physical (which includes a negative TB test) within 30 days of employment

· Must obtain and maintain a First Aid card and a Food Handler’s card within 30 days of employment

· Valid Oregon driver’s license, available transportation and must meet agency insurability criteria for driving
RESPONSIBILITIES:
· Recruitment and enrollment of families

· Assessing family needs and providing appropriate referral and follow-up

· Providing support and advocacy for parents

· Maintaining on-going family files

· Providing center supervision and management

· Establishing and maintaining liaison with community agencies

· Participating in overall program planning, operation, training and evaluation

USDA AND THE STATE OF OREGON ARE EQUAL OPPORTUNITY PROVIDERS AND EMPLOYERS

APPLICATIONS ACCEPTED UNTIL POSITION FILLED
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job announcements\ temp fam adv site sup

Kidco Head Start reserves the right to cancel this recruitment without notice.

